
KISHOR KUMAR

OBJECTIVE

𝙸 am actively seeking opportunities in admin support or an operations role in an esteemed organization.

EXPERIENCE

ꜱᴇᴇʜ ᴀʟ ꜱᴀʀyᴀ ᴇɴɢ ʟʟᴄ,ᴍᴜꜱᴄᴀᴛ, (ᴏᴍᴀɴ)
ꜱᴇᴩ 2018 - ꜱᴇᴩ 2020
ᴏꜰꜰɪᴄᴇ ᴀᴅᴍɪɴɪꜱᴛʀᴀᴛɪᴏɴ(ᴀᴅᴍɪɴ ᴀꜱꜱɪꜱᴛᴀɴᴛ)

• 𝙿𝚛𝚘𝚟𝚒𝚍𝚎𝚜 𝚊𝚍𝚖𝚒𝚗𝚒𝚜𝚝𝚛𝚊𝚝𝚒𝚟𝚎 𝚜𝚞𝚙𝚙𝚘𝚛𝚝 𝚝𝚘 𝚎𝚗𝚜𝚞𝚛𝚎 𝚎𝚏𝚏𝚒𝚌𝚒𝚎𝚗𝚝 𝚘𝚙𝚊𝚛𝚊𝚝𝚒𝚘𝚗 𝚘𝚏 𝚘𝚏𝚏𝚒𝚌𝚎
• 𝚙𝚎𝚛𝚏𝚘𝚛𝚖𝚒𝚗𝚐 𝚋𝚊𝚜𝚒𝚌 𝚘𝚏𝚏𝚒𝚌𝚎 𝚝𝚊𝚜𝚔𝚜,𝚜𝚞𝚌𝚑 𝚊𝚜 𝚏𝚒𝚕𝚒𝚗𝚐,𝚍𝚊𝚝𝚊 𝚎𝚗𝚝𝚛𝚢,𝙰𝚗𝚜𝚠𝚎𝚛𝚒𝚗𝚐
𝚙𝚑𝚘𝚗𝚎𝚜,𝚙𝚛𝚘𝚌𝚎𝚜𝚜𝚒𝚗𝚐 𝚝𝚑𝚎 𝚖𝚊𝚒𝚕 𝚎𝚝𝚌..


• 𝚁𝚎𝚜𝚙𝚘𝚜𝚒𝚋𝚕𝚎 𝚏𝚘𝚛 𝚝𝚑𝚎 𝚍𝚊𝚢 𝚝𝚘𝚍𝚊𝚢 𝚠𝚘𝚛𝚔
• 𝙷𝚊𝚗𝚍𝚕𝚒𝚗𝚐 𝚌𝚘𝚖𝚖𝚞𝚗𝚒𝚌𝚊𝚝𝚒𝚘𝚗 𝚠𝚒𝚝𝚑 𝚌𝚕𝚒𝚎𝚗𝚝𝚜 𝚊𝚗𝚍 𝚟𝚎𝚗𝚍𝚘𝚛𝚜 𝚟𝚒𝚊 𝚙𝚑𝚘𝚗𝚎, 𝚎𝚖𝚊𝚒𝚕 𝚊𝚗𝚍 𝚙𝚎𝚛𝚜𝚘𝚗
• 𝙿𝚛𝚎𝚙𝚊𝚛𝚒𝚗𝚐 𝚏𝚒𝚗𝚊𝚗𝚌𝚒𝚊𝚕 𝚛𝚎𝚙𝚘𝚛𝚝𝚜
• 𝙶𝚎𝚗𝚎𝚛𝚊𝚕 𝚘𝚏𝚏𝚒𝚌𝚎 𝚖𝚊𝚗𝚊𝚐𝚎𝚖𝚎𝚗𝚝 𝚜𝚞𝚌𝚑 𝚊𝚜 𝚘𝚛𝚍𝚎𝚛𝚒𝚗𝚐 𝚜𝚝𝚊𝚝𝚒𝚘𝚗𝚊𝚛𝚢
• 𝙰𝚛𝚛𝚊𝚗𝚐𝚒𝚗𝚐 𝚋𝚘𝚝𝚑 𝚒𝚗𝚝𝚎𝚛𝚗𝚊𝚕 𝚊𝚗𝚍 𝚎𝚡𝚝𝚎𝚛𝚗𝚊𝚕 𝚎𝚟𝚎𝚗𝚝𝚜
• 𝙰𝚜𝚜𝚒𝚜𝚝 𝚌𝚘𝚕𝚕𝚎𝚊𝚐𝚞𝚎𝚜 𝚠𝚑𝚎𝚗𝚎𝚟𝚎𝚛 𝚗𝚎𝚌𝚎𝚜𝚊𝚛𝚢



 •𝙵𝚒𝚕𝚎 𝚍𝚘𝚌𝚞𝚖𝚎𝚗𝚝𝚜 𝚒𝚗 𝚙𝚑𝚢𝚜𝚒𝚌𝚊𝚕 𝚊𝚗𝚍 𝚍𝚒𝚐𝚒𝚝𝚊𝚕 𝚛𝚎𝚌𝚘𝚛𝚍𝚜
• 𝙼𝚊𝚒𝚗𝚝𝚊𝚒𝚗𝚒𝚗𝚐 𝚊𝚗𝚍 𝚞𝚙𝚍𝚊𝚝𝚒𝚗𝚐 𝚖𝚊𝚗𝚙𝚘𝚠𝚎𝚛 𝚖𝚊𝚜𝚝𝚎𝚛 𝚕𝚒𝚜𝚝



ᴡᴏᴏᴅʟᴀɴᴅ ᴩᴠᴛ ʟᴛᴅ, ᴋᴀꜱᴀʀᴀɢᴏᴅ, ɪɴᴅɪᴀ
ᴊᴀɴ 2016 - ᴊᴀɴ 2018
ꜱᴀʟᴇꜱ ᴀꜱꜱᴏᴄɪᴀᴛᴇ, ᴄᴜꜱᴛᴏᴍᴇʀ ꜱᴇʀᴠɪᴄᴇ
• 𝙿𝚛𝚘𝚟𝚒𝚍𝚎𝚜 𝚊 𝚙𝚘𝚜𝚒𝚝𝚒𝚟𝚎 𝚌𝚞𝚜𝚝𝚘𝚖𝚎𝚛 𝚎𝚡𝚙𝚎𝚛𝚒𝚎𝚗𝚌𝚎 𝚠𝚒𝚝𝚑 𝚏𝚊𝚒𝚛, 𝚏𝚛𝚒𝚎𝚗𝚍𝚕𝚢
• 𝙲𝚘𝚞𝚛𝚝𝚎𝚘𝚞𝚜 𝚜𝚎𝚛𝚟𝚒𝚌𝚎, 𝚛𝚎𝚐𝚒𝚜𝚝𝚎𝚛𝚜 𝚜𝚊𝚕𝚎𝚜 𝚘𝚗 𝚊 𝚌𝚊𝚜𝚑 𝚛𝚎𝚐𝚒𝚜𝚝𝚎𝚛 𝚋𝚢 𝚜𝚌𝚊𝚗𝚗𝚒𝚗𝚐
•𝙸𝚝𝚎𝚖𝚜 𝚒𝚝𝚎𝚖𝚒𝚣𝚒𝚗𝚐 𝚊𝚗𝚍 𝚝𝚘𝚝𝚊𝚕𝚒𝚗𝚐 𝚌𝚞𝚜𝚝𝚘𝚖𝚎𝚛𝚜  𝚙𝚞𝚛𝚌𝚑𝚊𝚜𝚎𝚜
•𝙷𝚊𝚗𝚍𝚕𝚒𝚗𝚐 𝚒𝚗𝚌𝚘𝚖𝚒𝚗𝚐 𝚌𝚊𝚕𝚕𝚜 𝚎𝚗𝚚𝚞𝚒𝚛𝚒𝚎𝚜 𝚏𝚛𝚘𝚖 𝚙𝚛𝚘𝚜𝚙𝚎𝚌𝚝𝚒𝚟𝚎 𝚌𝚞𝚜𝚝𝚘𝚖𝚎𝚛𝚜 𝚘𝚛𝚌𝚕𝚒𝚎𝚗𝚝𝚜
•𝙰𝚜𝚜𝚒𝚜𝚝𝚜 𝚌𝚞𝚜𝚝𝚘𝚖𝚎𝚛𝚜 𝚎𝚏𝚏𝚎𝚌𝚝𝚒𝚟𝚎𝚕𝚢 𝚋𝚢 𝚜𝚘𝚕𝚟𝚒𝚗𝚐 𝚌𝚞𝚜𝚝𝚘𝚖𝚎𝚛 𝚍𝚒𝚜𝚙𝚞𝚝𝚎𝚜
•𝙳𝚒𝚜𝚌𝚞𝚜𝚜𝚎𝚜 𝚙𝚛𝚘𝚍𝚞𝚌𝚝𝚜 𝚘𝚏𝚏𝚎𝚛𝚎𝚍 𝚊𝚗𝚍 𝚎𝚗𝚜𝚞𝚛𝚎𝚜 𝚌𝚞𝚜𝚝𝚘𝚖𝚎𝚛 𝚜𝚊𝚝𝚒𝚜𝚏𝚊𝚌𝚝𝚒𝚘𝚗

ᴍᴀʜɪɴᴅʀᴀ&ᴍᴀʜɪɴᴅʀᴀ ꜰɪɴᴀᴄᴇ ʟᴛᴅ, ᴋᴀɴʜᴀɴɢᴀᴅ ɪɴᴅɪᴀ
ᴍᴀy 2014 - ꜰᴇʙ 2015
ʀᴇᴄᴏᴠᴇʀy ᴏꜰꜰɪᴄᴇʀ
• 𝙲𝚘𝚗𝚝𝚊𝚌𝚝𝚒𝚗𝚐 𝚍𝚎𝚙𝚝𝚘𝚛𝚜, 𝚝𝚘 𝚊𝚛𝚛𝚊𝚗𝚐𝚎 𝚍𝚎𝚋𝚝 𝚙𝚊𝚢  𝚘𝚏𝚏𝚜,  𝚔𝚎𝚎𝚙𝚒𝚗𝚐 𝚊𝚌𝚌𝚞𝚛𝚊𝚝𝚎 𝚛𝚎𝚌𝚘𝚛𝚍𝚜 𝚊𝚗𝚍 𝚛𝚎𝚙𝚘𝚛𝚝𝚒𝚗𝚐 𝚘𝚗
𝚌𝚘𝚕𝚕𝚎𝚌𝚝𝚒𝚘𝚗 𝚊𝚌𝚝𝚒𝚟𝚒𝚝𝚒𝚎𝚜,
•𝚄𝚙𝚍𝚊𝚝𝚎 𝚊𝚌𝚌𝚘𝚞𝚗𝚝 𝚜𝚝𝚊𝚝𝚞𝚜 𝚛𝚎𝚌𝚘𝚛𝚍𝚜 𝚊𝚗𝚍 𝚌𝚘𝚕𝚕𝚎𝚌𝚝𝚒𝚘𝚗 𝚎𝚏𝚏𝚘𝚛𝚜, 𝚛𝚎𝚙𝚘𝚛𝚝𝚜 𝚘𝚗 𝚌𝚘𝚕𝚕𝚎𝚌𝚝𝚒𝚘𝚗 𝚊𝚌𝚝𝚒𝚟𝚒𝚝𝚢 𝚊𝚗𝚍
𝚊𝚌𝚌𝚘𝚞𝚗𝚝𝚜 𝚛𝚎𝚌𝚎𝚒𝚟𝚊𝚋𝚕𝚎 𝚜𝚝𝚊𝚝𝚞𝚜




@

O

,
𝚔𝚒𝚜𝚑𝚘𝚛𝚔𝚞𝚖𝚊𝚛𝚗𝚊𝚛𝚔
𝚔𝚊𝚕𝚊@𝚐𝚖𝚊𝚒𝚕.𝚌𝚘𝚖

971508745664

𝙰𝚕 𝚋𝚊𝚏𝚝𝚊 𝚐𝚛𝚊𝚗𝚍, 𝚊
𝚕 𝚖𝚞𝚛𝚊𝚚𝚚𝚊𝚋𝚊𝚝 𝚜𝚝
𝚊𝚕 𝚛𝚒𝚐𝚐𝚊. 𝙳𝚞𝚋𝚊𝚒, 𝚄
𝙰𝙴



ᴄᴀʀᴇᴇʀ ᴄᴀꜰᴇ ᴄᴏʀᴩᴏʀᴀᴛᴇ ꜱᴏʟᴜᴛɪᴏɴꜱ ʟᴛᴅ, ᴋᴀɴʜᴀɴɢᴀᴅ ɪɴᴅɪᴀ
ᴊᴜɴᴇ 2010 - ᴊᴜɴᴇ 2011
ᴏꜰꜰɪᴄᴇ ᴀꜱꜱɪꜱᴛᴀɴᴛ
• 𝙵𝚊𝚌𝚒𝚕𝚒𝚝𝚊𝚝𝚎 𝚍𝚒𝚜𝚌𝚞𝚜𝚜𝚒𝚘𝚗 𝚠𝚒𝚝𝚑 𝚝𝚑𝚎 𝚌𝚕𝚒𝚎𝚗𝚝 𝚝𝚘 𝚎𝚕𝚊𝚋𝚘𝚛𝚊𝚝𝚎 𝚘𝚗 𝚝𝚑𝚎 𝚊𝚛𝚎𝚊𝚜 𝚘𝚏 𝚙𝚛𝚘𝚙𝚘𝚜𝚎𝚍 

𝚒𝚖𝚙𝚛𝚘𝚟𝚎𝚖𝚎𝚗𝚝𝚜,
•𝙳𝚎𝚏𝚒𝚗𝚎 𝚝𝚑𝚎 𝚙𝚛𝚘𝚋𝚕𝚎𝚖 𝚌𝚘𝚗𝚜𝚒𝚜𝚎𝚕𝚢𝚊𝚗𝚍 𝚑𝚢𝚙𝚘𝚝𝚑𝚎𝚜𝚒𝚣𝚎 𝚝𝚑𝚎 𝚙𝚛𝚘𝚙𝚘𝚜𝚎𝚍 𝚜𝚘𝚕𝚞𝚝𝚒𝚘𝚗,
•𝙿𝚎𝚛𝚏𝚘𝚛𝚖 𝚚𝚞𝚊𝚗𝚝𝚒𝚝𝚊𝚝𝚒𝚟𝚎 𝚊𝚗𝚍 𝚚𝚞𝚊𝚕𝚒𝚝𝚊𝚝𝚒𝚟𝚎 𝚊𝚗𝚊𝚕𝚢𝚜𝚒𝚜 𝚝𝚘 𝚍𝚛𝚒𝚟𝚎 𝚝𝚑𝚎 𝚙𝚛𝚘𝚙𝚘𝚜𝚎𝚍 𝚜𝚘𝚕𝚞𝚝𝚒𝚘𝚗

EDUCATION

𝙼𝚊𝚗𝚐𝚊𝚕𝚘𝚛𝚎 𝚄𝚗𝚒𝚟𝚎𝚛𝚜𝚒𝚝𝚢
ᴍʙᴀ ꜰɪɴᴀɴᴄᴇ 
𝙵𝚒𝚛𝚜𝚝 𝚌𝚕𝚊𝚜𝚜

𝙰𝚗𝚗𝚊𝚖𝚊𝚕𝚊𝚒 𝚄𝚗𝚒𝚟𝚎𝚛𝚜𝚒𝚝𝚢
ʙᴄᴀ 
𝙵𝚒𝚛𝚜𝚝 𝚌𝚕𝚊𝚜𝚜

SKILLS

𝙿𝚛𝚘𝚋𝚕𝚎𝚖 𝚜𝚘𝚕𝚟𝚒𝚗𝚐
• 𝙳𝚎𝚌𝚒𝚜𝚒𝚘𝚗 𝚖𝚊𝚔𝚒𝚗𝚐
• 𝚃𝚎𝚊𝚖 𝚋𝚞𝚒𝚕𝚍𝚒𝚗𝚐

INTERESTS

𝚂𝚙𝚘𝚛𝚝𝚜 •𝚃𝚛𝚊𝚟𝚎𝚕𝚕𝚒𝚗𝚐

ACTIVITIES

𝚆𝚊𝚝𝚌𝚑𝚒𝚗𝚐 𝚍𝚘𝚌𝚞𝚖𝚎𝚗𝚝𝚊𝚛𝚒𝚎𝚜 𝚊𝚗𝚍 𝚜𝚙𝚘𝚛𝚝𝚜 𝚘𝚟𝚎𝚛 𝚝𝚑𝚎 𝚠𝚎𝚎𝚔𝚎𝚗𝚍𝚜

LANGUAGES

ᴇɴɢʟɪꜱʜ
• ʜɪɴᴅɪ
• ᴍᴀʟᴀyᴀʟᴀᴍ
• ᴛᴀᴍɪʟ
• ᴀʀᴀʙɪᴄ

ADDITIONAL INFORMATION

Visa Status : Visit visa valid until 10-08-2022

MY CUSTOM SECTION

𝙳𝚎𝚌𝚕𝚊𝚛𝚊𝚝𝚒𝚘𝚗:
𝙸 𝚑𝚎𝚛𝚎 𝚋𝚢 𝚍𝚎𝚌𝚕𝚊𝚛𝚎 𝚝𝚑𝚊𝚝 𝚝𝚑𝚎 𝚊𝚋𝚘𝚟𝚎 𝚒𝚗𝚏𝚘𝚛𝚖𝚊𝚝𝚒𝚘𝚗 𝚒𝚜 𝚝𝚛𝚞𝚎 𝚝𝚘 𝚖𝚢 𝚔𝚗𝚘𝚠𝚕𝚎𝚍𝚐𝚎

𝙿𝚕𝚊𝚌𝚎:𝙳𝚞𝚋𝚊𝚒
Date:


