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[bookmark: Career_Objective]Career Objective

To reach the highest level of the career by continuously upgrading skills est. require and growing with the company. Adapt quickly to any work with the basic philosophy of team work


[bookmark: Work_Experience]CURRENT WORK EXPERRIENCE

· PRESTINE RAD WATER IND. FACTORY LLC
{ JILPHAR GROUPS OF COMPANIES TYRES DIVISION }	          6 Dec–2016 to till
[bookmark: Warehouse_in-charge_cum_technical_coordi]Purchaser cum Warehouse Supervisor 
· Supervising warehouse staff and daily activities.
· Managing, evaluating and reporting on warehouse productivity.
· Tracking and coordinating the receipt, storage, and timely delivery of goods and materials.
· Ordering supplies and maintaining suitable inventory levels.
· Checking orders, bills, items received, inventory, and deliveries for accuracy.
· Maintaining records, reporting relevant information, and preparing any necessary documentation.
· Ensuring basic maintenance standards and compliance with health and safety regulations.
· Performing a daily inspection of the warehouse grounds.
· Coordinating and maintaining fleets and equipment.
· Communicating and coordinating with other departments and customers.
· Research potential vendors
· Compare and evaluate offers from suppliers
· Negotiate contract terms of agreement and pricing
· Track orders and ensure timely delivery
· Review quality of purchased products
· Enter order details (e.g. vendors, quantities, prices) into internal databases
· Maintain updated records of purchased products, delivery information and invoices
· Prepare reports on purchases, including cost analyses
· Monitor stock levels and place orders as needed
· Coordinate with warehouse staff to ensure proper storage
· Attend trade shows and exhibitions to stay up-to-date with industry trends


PREVIOUS WORK EXPERIENCE

AL MAARIFA FURNITURE INDUSTRIES LLC                                              Aug 2010 to 2015
Purchase Assistance cum Storekeeper Incharge
· Research and evaluate potential vendors and suppliers
· Request quotes and compare prices 
· Estimate and establish cost parameters and budgets for purchases
· Examine and review products and supplies to ensure quality
· Track incoming inventory, delivery arrival time, and note actual arrival time
·  Organize and update database of suppliers, delivery times, invoices, and quantity of supplies
· Analyze potential vendors and suppliers for future project needs
· Ensure all deliveries contain all goods requested
· Collaborate with financial team members on contracts, invoicing, and other financial matters
· Maintain regular attendance.
· Warehousing and stock control methods and procedures
· Space utilization and inventory techniques
· Health and safety regulations.
· Record-keeping techniques.
· Principles and practices of training and providing work direction.
· Maintain regular attendance.
· Plan, organize, supervise and participate in daily warehouse operation and activities, including the receipt, documentation, storage, safety and distribution of equipment and supplies and maintenance of inventory.
· Plan and schedule work
· Maintain accurate records of stock transactions.
· Petty cash & other important documents Management
· Prepare Cash Voucher, Payment Voucher, Staff Payroll, Journal Voucher



[bookmark: _Anna_University,_Chennai,_India] (
Educational Background
Bachelor of Arts
, 
Calorx
 Teachers' University 2015, India
Computer Proficiency
Key skills
Analytical thinking, planning.
Strong verbal and personal communication skills.
Adaptability
 
and
 
ability
 
to
 
work
 
under
 
pressure.
Accuracy and Attention to
 
details.
Organization and prioritization
 
skills.
Problemanalysis,useofjudgmentandabilitytosolveproblemsefficiently
)
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Personal Information
P
assport No        
:
   
8184094
Date
 
Of expiry    
 :
   
09-10-2027
V
isa status           
: 
 
Employment Visa 
Visa
 E
xpiry           :
  
16-02-2023
N
ationality          
:
  
 
Indian
UAE DRIVING 
     :
  
License Available  
Date
 
of
 
Birth
 
:
 
 
04Apr1986
Father’s Name
 
:
 
 Late
. Manveer Singh
Nationality
 
:
  
Indian
Marital Status
 
:
  
Married
Language Known
 
:
 English, Hindi
Declaration
Idoherebydeclarethattheparticularsofinformationandfactsstatedhereinabovearetrue, correctand 
Complete
 to the best of my knowledge and belief
)
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